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Travel to Training Checklist
This checklist is provided for the applicant’s convenience and identifies documents that must be submitted with each application in order to be considered complete. Applications will not be reviewed unless all required forms are included. 

Applicant Name:  











Documents to be submitted with proposal:
Completed
1. Application Form.  Includes purpose and LSTA priorities met by the training.


2. Certification Form.  With original signatures.






 
3. Description of Job Support.  How training relates to the job.





4. Brochure about Event.  










5. GSA Travel Rates.  










6. Airline Flight Information.  Only if flying and NSLA is purchasing ticket.



7. Mileage Information.  Only if driving.







 

8. Ground Transportation.  









9. MOU.  If required.










10. Vendor Registration Form.  Required for first time applicants or for updates.



11. Travel Expenses Worksheet.  









12. Packet Checklist.  

























