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Pursuant to the NRS 239.008, each Executive agency shall designate a Records Official 
State of Nevada
Nevada State Library, Archives and Public Records
Enter Official Names 
Do Not Abbreviate 
	1. Department 
     
	2. Division / Bureau or Section 
     


Records Officer Information
	3. Name
     
	4. Title
     

	5. Division / Section 
     
	10.

 FORMCHECKBOX 
New Records Official
 FORMCHECKBOX 
Additional Records Official
 FORMCHECKBOX 
Replacement Records Official
Replacing:
     
	10a.

 FORMCHECKBOX 
for the department listed

OR

 FORMCHECKBOX 
for the division/section listed



	6. Address
     

	
	

	7. Phone
     
	8. Fax
     

	9. E-Mail
     
	
	


	     
	
	     

	11. Agency Appointing Authority (Print) 
	Signature
	Date 


Return completed form with original signature to:







Nevada State Library, Archives and Public Records
State Records
100 N. Stewart Street

Carson City, NV 89701-4285

NRS 239.008  Designation of records official for certain state agencies; forms and procedures applicable to requests for public records.
      1.  The head of each agency of the Executive Department shall designate one or more employees of the agency to act as records official for the agency.

      2.  A records official designated pursuant to subsection 1 shall carry out the duties imposed pursuant to this chapter on the agency of the Executive Department that designated him or her with respect to a request to inspect or copy a public book or record of the agency.
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