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The Committee to Approve Schedules for the Retention
and Disposition of Official State Records
(State Records Committee)

Minutes for October 8, 2014

CALL TO ORDER

The regular meeting of the Committee to Approve Schedules for the Retention and Disposition of Official State records was called to order at 1:17 p.m. by Chairman Anderson.

Committee members present:  Chairman Scott Anderson, member Sarah Bradley, member Daphne DeLeon, member Maud Naroll, 

Absent members:  Member Jim Earl.  The Governor’s Appointee position is vacant.

Staff members present:  Jeffery Kintop, Teri J. Mark, Robert H. van Straten, Jerry Lindsay, Michelle Byrne, Sara Martel

Guests present:  Nicholas Wilhelm, Department of Taxation

PUBLIC COMMENT
The committee members commended Robert van Straten on his decades of dedicated work on Nevada’s records retentions schedules and the State Records Committee.

Item No. 1
FOR POSSIBLE ACTION:  APPROVAL OF SEPTEMBER 10, 2014 MEETING
Motion to approve as presented was made by Maud Naroll and seconded by Daphne DeLeon.  The motion passed by unanimous vote.

Item No. 2
FOR POSSIBLE ACTION:  GENERAL RECORDS RETENTION AND DISPOSITION SCHEDULE
	A.
	2006054
	Licensing:  Complaint and Investigations Files
	Amend

	B.
	2006137
	Licensing:  Disciplinary Files
	Delete

	C.
	2006059
	Licensing:  Professional and Occupational Licensing
	Amend

	D.
	2014205
	Licensing:  Professional and Occupational Licensing, Renewals
	New

	E.
	2014216
	Licensing:  Enforcement actions against unlicensed activities
	New



These RDAs have been modified after the August 13, 2014 meeting using the comments of the Committee members.
The complaints and disciplinary actions have been added to the description of the main licensing files RDA 2006059, since the retention was identical.  This will allow for the deletion of RDA 2006137 “Disciplinary Files.”  RDA 2006054 “Investigations has been modified because of this action.
This item was taken third.  RDA 2006054 was approved with the addition of “consumer complaint or other documents that initiate an investigation” to the description.  RDA 2006137 was approved to be deleted.  The committee suggested that the retention of RDA 20060596 should be lengthened to 30 years, and it was approved with the amendment.  RDAs 2014205 and 2014213 were approved as presented
Motion to approve 2006054 and 2006059 as amended, approve 2006137, 2014205 and 2014216 as presented was made by Sarah Bradley and seconded by Maud Naroll.  The motion passed by unanimous vote.

Item No. 3
FOR POSSIBLE ACTION:  DEPARTMENT OF TAXATION, AUDIT DIVISION

	A.
	1998052
	Deferred Tax Records
	Modify and Transfer

	B.
	1993060
	“Q” Clearance
	Delete

	C.
	1993053
	400 Numbers Assignment Book
	Delete

	D.
	1993063
	Audit Division Statistics File
	Delete

	E.
	1993056
	Audit Lead Files
	Delete

	F.
	1993058
	Auditor Selection List
	Delete

	G.
	1993059
	Auditors Monthly Itineraries
	Delete

	H.
	1993052
	Docket Numbers – Assignment Book
	Delete

	I.
	1993062
	Individual Auditor Statistics
	Delete



These RDAs are being deleted because they are no longer produced.
RDA 1998052 is being transferred from the Revenue Division to the Audit Division because the function has been transferred there.
This item was taken first.  The committee was presented the item and it was approved with no further comment.
Motion to approve as presented was made by Maud Naroll and seconded by Daphne DeLeon.  The motion passed by unanimous vote.


Item No. 4
FOR POSSIBLE ACTION:  DEPARTMENT OF TAXATION, REVENUE DIVISION

	A.
	1998045
	Cancelled Compliance Holders
	Delete

	B.
	1998048
	Companies Holding a Valid Certificate of Compliance
	Delete

	C.
	1998048
	Compliance Holders Needing 1st Renewal Notice
	Delete

	D.
	1998049
	Compliance Holders Needing 2nd Renewal Notice
	Delete

	E.
	1998050
	Controlled Substance Files
	Delete

	F.
	1998051
	Daily Money received – Liquor Taxes
	Delete

	G.
	1998054
	Fee Receipts
	Delete

	H.
	1998055
	Fiscal Year Imports of Beer, Wine, and Liquor
	Delete

	I.
	1998057
	Importers Alpha List
	Delete

	J.
	1998058
	Importers Requiring a Renewal of License
	Delete

	K.
	1998060
	Liquor Compliance Holders, Numeric
	Delete

	L.
	1998061
	Monthly Importers of Liquor Over 22 Percent
	Delete

	M.
	1998062
	Monthly Imports of Beer, Wine and Liquor – Liquor Tax Roll
	Delete

	N.
	1998063
	Monthly Revenue Statistical Information
	Delete

	O.
	1998065
	Outstanding Debits and Credits
	Delete

	P.
	1998067
	Sales and Use Tax Files
	Delete

	Q.
	2014217
	Tax Administrative Records
	New

	
	
	
	


These RDAs are being deleted because they are no longer being produced.  The electronic records currently produced are described in RDA 2014217.
This item was taken second.  RDA 2014217 was tabled due to more information needed.  Staff will review the item and bring it back.  This item may need to be split into two RDAs, one for account information and one for tax amount information.  All other items were presented and approved without further discussion.
Motion to table 2014217 and approve all others as presented was made by Sarah Bradley and seconded by Maud Naroll.  The motion passed by unanimous vote.
Item No. 5
FOR POSSIBLE ACTION:  DISCUSS FUTURE AGENDA ITMES
Department of Education; Medical Examiners/Professional and Occupational Licensing
INFORMATION ITEMS
· Question about GCB records resolved; see email notes attached to the minutes.
· The Attorney General’s office will be holding a Boards and Commissions Training on October 29, 2014.
PUBLIC COMMENT
There was no public comment.



Item No. 6
FOR POSSIBLE ACTION:  CONFIRM THE TIME AND LOCATION OF THE NEXT MEETING.
The next proposed meeting is scheduled to be held in the Board Room of the Nevada State Library and Archives Building, 100 North Stewart Street, Carson City, Nevada, on January 14th, 2015 at 1:15 pm.

ADJOURN
Committee member Maud Naroll made the motion to adjourn.  The Chairman called for a vote, and the vote was unanimous.  The Committee meeting was adjourned at 2:33 PM.
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