
The Committee to Approve Schedules for the  
Retention and Disposition of Official State Records 

The “State Records Committee” 
Meeting Notice and Agenda  

 The State Records Committee will hold a meeting on August 14, 2013, at 1:15 and will 
meet at:    
   The Nevada State Library and Archives 
                Board Room [located in the south wing of the main floor] 
   100 N. Stewart Street 
                Carson City, NV 89701 
You are hereby given notice that the State Records Committee Reserves the right to 
take action items out of posted order; combine one or more action items, and/or; 
remove, suspend or table an action item until another meeting. 
Note: As used herein and during the meeting, the term “RDA” means “Records Disposition Authorization” which 
is the control number given to an official action on retention and/or disposition made by the Committee. 
 
Introductions and Roll Call:     Chairman Scott Anderson 
 
PUBLIC COMMENT:  Comment may be limited to 5 minutes at the discretion of the 
Chairman. 
AGENDA ACTION ITEMS: 
Item Number 1:      Chairman Scott Anderson 
Review, correct if necessary and approve the minutes for the June 12, 2013 meeting. 
 
Item Number 2:      Robert van Straten 
 Review and possibly act upon the Records Retention and Disposition Schedule for: 

Records Officer: Cece Zimmerman, Cheryl Warren 
 
Item Number 3: Robert van Straten 

 Review and possibly act upon the Records Retention and Disposition Schedule for: 
● Recommended Transfers to Dept. of Agriculture, Food & Nutrition Division (AGN 40500): 

Department of Administration: Public Works Division, Buildings and 
Grounds 

Schedule 1060200 

RDA# Title Committee Action 
2013-029 Historical Asset List New RDA 
2013-030 Identified Project Files New RDA 
2013-031 Identified Project Files: Asbestos Abatement New RDA 
2013-032 Lease Assessment Files New RDA 
2013-033 Space Requests: Denied New RDA 
2013-034 Work Order Files New RDA 

Department of Business and Industry: Dairy Commission Schedule 260100 
RDA# Title Committee Action 
1998-035 Application Files - Not Approved Transfer this RDA  
1991-515 Audit Files Ditto 
1998-037 Complaint and Disciplinary Files Ditto 
1996-115 Cost Files Ditto 
1991-507 Dairy Products Remittance Reports Ditto 
1991-517 Distributor Bonds Ditto 
1998-036 License Files Ditto 



Records Officer: Lynn Hettrick 

Records Officer: Donnell Barton 

Records Officer: Kimberlee Tarter, Jenelle Gimlin 
 
Item Number 4:      Robert van Straten 

 Review and possibly act upon the Records Retention and Disposition Schedule for: 
● Recommended modification and transfer from the Office of the State Treasurer (AGN 
1240900) to the Office of the State Controller (AGN 240400): 

Records Officer: Kim Wallin, State Controller and Kate Marshall, State Treasurer 
 
Item Number 5:      Robert van Straten 

 Review and possibly act upon the Records Retention and Disposition Schedule for:  

Records Officer: Jeff Kintop 
 
Item Number 6:      Robert van Straten 
 Review and possibly act upon the Records Retention and Disposition Schedule for: 
● Transfer of RDA’s from the Division of Health Care Financing and Policy (AGN 551204): 

Records Officer: Bob Reardon 
 
Item Number 7:      Robert van Straten 
 Review and possibly act upon the Records Retention and Disposition Schedule for: 

1990-452 Milk Files Ditto 
1991-512 Out of Business Files Ditto 
1996-116 Price Files Ditto 
1991-508 Usage Reports Ditto 

Department of Education: Office of Child Nutrition and School Health Schedule 320804 
RDA# Title Committee Action 
2009-069 Program Appeals and Reviews Transfer this RDA  

Department of Administration: Purchasing Division Schedule 20803 
RDA# Title Committee Action 
1987-015 Commodity Inventory Records Transfer this RDA  
1987-016 Commodity Loss/Damage/Claim Reports Ditto 
1987-014 Food Distribution Case Records Ditto 

Controller’s Office Schedule 240400 
RDA# Title Committee Action 
1994-046 Travel Advance Records Modify and transfer this RDA 

General Records Retention and Disposition Schedule Schedule 1 
RDA# Title Committee Action 
2013-017 Habitat Conservation Plan Records New RDA 

Department of Health and Human Services: Division of Welfare and 
Supportive Services 

Schedule 551101 

RDA# Title Committee Action 
2012-003 Nevada Check-Up Files: Approved Transfer from HCFP  
2012-004 Nevada Check-Up Files: Denied Ditto 
2012-005 Nevada Check-Up Files: Incomplete and/or Withdrawn Ditto 

Department of Motor Vehicles Schedule 761801 
RDA# Title Committee Action 
2003-149 Vehicle Title Files Modify this RDA 



Records Officer: Sean McDonald 
 
Item Number 8:      Robert van Straten 
 AB 488 of the 2013 Legislative Session merged the Division of Mental Health and 
Developmental Services with the Health Division (AGN 5508).  
● Committee Action:   
 Approve the merging of the retention schedules of these two divisions into the Division 
of Public and Behavioral Health (which is the new name for the Health Division (AGN 5508)). 
 This involves transferring the following retention schedules to the new Division:  

 
Item Number 9:      Sara Martel 
 Nevada Department of Transportation (NDOT) report. 
 
Item Number 10:      Chairman Scott Anderson 
 Discuss future agenda items. 
 
INFORMATION ITEMS 
 
PUBLIC COMMENT:  Comment may be limited to 5 minutes at the discretion of the 
Chairman. 
 
Item Number 11:       Chairman Scott Anderson 
 Confirm the time and location of the next meeting. The next proposed meeting is 
scheduled for September 11, 2013 at 1:15 PM, in the Board Room of the Nevada State 
Library and Archives Building, 100 North Stewart Street, Carson City, Nevada. 
 
ADJOURN 
 
General Information 
 Members of the public who are disabled or who may require special accommodations 
at the meeting are requested to notify Robert van Straten in writing at the Records 
Management Program 100 N. Stewart Street, Carson City, NV 89701 or by calling (775) 684-
3422 or by email rvanstraten@admin.nv.gov prior to the meeting date. 
 A complete copy of the information submitted to the Committee for this “Agenda and 
Meeting Notice” is available by contacting the Records Management Program at (775) 684-
3411. This agenda, the Committee Packet and all other supplemental material made 
available to each Committee member will also be made available to the public on the 
Department of Administration, Nevada State Library and Archive’s website prior to the 
meeting date and may be found at:    
http://nsla.nevadaculture.org (under Records Management, State Records Committee) 
   

Schedule# Title # of RDA’s 
5509 Mental Health Programs (records common to many agencies) 75 
550901 Commission on Behavioral Health 1 
550902 Assistance to Victims of Domestic Violence Program 2 
550904 Community Program for Mental Health 2 
550905 Community Training Center Program 2 
550908 Lake's Crossing Center for the Mentally Disordered Offender 2 
550910 Residential Placement Fund Program 1 
550911 Substance Abuse Prevention and Treatment Agency 4 

mailto:rvanstraten@admin.nv.gov
http://nsla.nevadaculture.org/


This agenda has been posted at the following locations: 
 
The Nevada State Library and Archives  The Nevada Legislature 
100 North Stewart Street    401 S. Carson St. 
Carson City, NV 89701    Carson City, NV 89701 
 
Washoe County Library    The Las Vegas/Clark County Library District 
301 South Center Street    1401 E. Flamingo Road 
Reno, NV 89505     Las Vegas, NV 89119 
 
http://nsla.nevadaculture.org (Under Records Management, State Records Committee) 
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