The Committee to Approve Schedules for the 
Retention and Disposition of Official State Records
The “State Records Committee”
Minutes for September 10, 2014 

Introductions and Roll Call:					Chairman Scott Anderson
	The Chairman called the meeting to order at 1:17 PM. He asked everyone to introduce themselves.
	Attendance Roll
Committee Member
	
Present

	Scott Anderson, Chairman, for Ross Miller, Secretary of State
	Yes

	Sarah Bradley for Catherine Cortez-Masto, Attorney General
	Excused

	Daphne DeLeon, Nevada State Library and Archives 
	Yes

	Maud Naroll for Julia Teska, Department of Administration
	Yes

	Jim Earl for Dave Gustafson, Enterprise Information Technology Services
	Yes

	Margie Kassebaum, Governor’s Appointee
	Excused

	Staff
	

	Jeffrey Kintop, Assistant Administrator for Archives and Records, NSLA
	Excused

	Teri J. Mark, State Records Manager, NSLA
	Yes

	Cynthia Laframboise, State Archives Manager, NSLA
	Yes

	Robert H. van Straten, Senior Records Analyst, NSLA
	Yes

	Jerry Lindsay, Senior Records Analyst, NSLA
	Excused

	Michelle Byrne, Administrative Assistant, NSLA
	Yes

	Sara Martel, Records Manager, NDOT
	Yes

	Guests
	

	Barbara Bolton, Gaming Control Board
	Yes



PUBLIC COMMENT
There was no public comment. 

AGENDA ACTION ITEMS:
Item Number 1:						Chairman Scott Anderson
Review, correct if necessary and approve the minutes for the August 13, 2014 meeting.

	There were no corrections needed for the meeting minutes.   
	Committee action on Agenda Item 1:
	Details:

	Motion: 
	Approved as presented

	The motion was made by:
	Maud

	The motion was seconded by:
	Jim

	The Committee vote to approve the motion:
	Unanimous



Item Number 2:						Robert van Straten
For possible action: Discuss, review and act upon the records retention schedule for: 
	General Records Retention and Disposition Schedule
	Schedule 100

	RDA#
	Title
	Committee Action

	2006054
	Licensing: Complaint and Investigations Files
	Modify this RDA

	2006137
	Licensing: Disciplinary Files
	Delete this RDA

	2006059
	Licensing: Professional and Occupational Licensing
	Modify this RDA

	2014205
	Licensing: Professional and Occupational Licensing, Renewals
	New RDA

	2014206 & TRDA 2014213
	Open Meeting Law: Meeting Notification List
	New RDA

	2014216
	Licensing: Enforcement actions against unlicensed activities
	New RDA

	2009047
	Administrative: Public Records Request File, Granted
	Modify this RDA


Records Officials: Jeff Kintop and Daphne DeLeon (NSLA)

Staff presentation:
	These RDAs have been modified since the August 13th meeting, using the comments of the Committee members. 
	The complaints and disciplinary actions have been added to the description of the main licensing files RDA 2006059, since the retention was identical. This will allow for the deletion of RDA 2006137 “Disciplinary Files.” RDA 2006054 “Investigations” has been modified because of this action.
	The retention of RDA 2014206 (TRDA 2014213) has been modified to increase it as suggested by the Committee discussion in August.
	RDA 2014216 “Enforcement Actions Against Unlicensed Activities” has been created as the Committee requested in August.

Committee discussion:
	The committee was presented these items and RDAs 2006054, 2006137, 2006059, 2014205 and 2012216 were tabled. In RDA 2014206 the committee would like term “letter” to be taken out of the description and retention statement. 
	 Committee action on Agenda Item 2:
	Details:

	Motion: 
	Approve as Amended 2014206, TRDA 2014213, 20009047. Table all others

	The motion was made by:
	Maud Naroll

	The motion was seconded by:
	Daphne Deleon

	The Committee vote to approve the motion:
	Unanimous



Item Number 3:	Robert van Straten
For possible action: Discuss, review and act upon the records retention schedule for: 
	Department of Motor Vehicles: Central Services and Records Division
	Schedule 761801

	RDA#
	Title
	Committee Action

	2014207
	Real ID Act  Validation Documentation
	New RDA

	2003149
	Vehicle Title Files
	Modify this RDA


Records Officer: Lynn Libby (Real ID); Sean McDonald (Vehicle Titles)

Staff presentation:
	RDA 2014207 “Real ID Act Validation Documentation” has been created to comply with federal requirements, which mandates that validation documentation be retained for 10 years when preserved as imaged documents.
	RDA 2003149 “Vehicle Title Files” has been modified to establish a real time retention period based on legal and administrative needs of the DMV.

Committee discussion:
	For RDA 2003149 the committee would like “or final disposition of the vehicle” to be added into the retention statement. 
	 Committee action on Agenda Item 3:
	Details:

	Motion: 
	Approve as Amended

	The motion was made by:
	Maud 

	The motion was seconded by:
	Daphne

	The Committee vote to approve the motion:
	Unanimous



Item Number 4:						Robert van Straten
For possible action: Discuss, review and act upon the records retention schedule for: 
	Department of Business & Industry: Financial Institutions Division
	Schedule 190403

	RDA#
	Title
	Committee Action

	2014175
	Insolvency: Bank Records
	New RDA

	2014176
	Insolvency: Commissioner Records
	New RDA

	2014215
	Licensee Files: Superseded Documents
	New RDA

	2004259
	Investigation and Examination Files
	Modify this RDA


Records Officer: Christopher Schneider

Staff presentation:
	These RDAs have been reviewed by the agency staff but not by the Commissioner. However, they have been brought before the Committee for consideration of action because of the long delay in the review period.
	RDAs 2014175 and 2014176 have been created to cover the two types of records required by state law to be produced or maintained by the Commissioner. 2014175 are the records of insolvent institutions sent to the Financial Institutions Division (FID). 2014176 are the records of the Commissioner created concerning the insolvency. See NRS 667.105  ”Destruction of records of liquidated insolvent banks.”
	RDA 2014215 was first created as RDA 2003001 but was changed with the new calendar year. This RDA will allow the FID to purge the files of redundant documentation that is no longer needed. This will enable the FID to reduce the storage costs for these voluminous records.
	RDA 2004259 is being modified to reduce the retention period from 20 to 10 years.

Committee discussion:
	The committee would like to have a note added to 2014175 that states that it is required to have “the Commissioner to get approval from the State Board of Finance before any records are destroyed.” 
	 Committee action on Agenda Item 4:
	Details:

	Motion: 
	Approve as Amended

	The motion was made by:
	Maud

	The motion was seconded by:
	Jim

	The Committee vote to approve the motion:
	Unanimous



Item Number 5:						Robert van Straten
For possible action: Discuss, review and act upon the records retention schedule for: 
	Gaming Control Board:  Investigations Division
	Schedule 460700

	RDA#
	Title
	Committee Action

	1991806
	Agent's Work Papers
	Delete this RDA

	1988043
	Application Files
	Delete this RDA

	1993240
	Company Files
	Delete this RDA

	1988044
	Assignment Sheet (Investigation Information Report)
	Delete this RDA

	1990011
	Foreign Gaming Files
	Delete this RDA

	1988042
	Agent's Work File
	Modify this RDA

	199324
	Company Files
	Modify this RDA


Records Officer: Barbara Bolton

Staff presentation:
	Six of these RDAs are being deleted because they are either part of another RDA or a non-record by definition. The two modifications are to delete verbiage in the retention statement that is confusing.

Committee discussion:
	This item was taken first. The items were presented and no further discussion was needed. 
	  Committee action on Agenda Item 5:
	Details:

	Motion: 
	Approve as Amended

	The motion was made by:
	Maud

	The motion was seconded by:
	Daphne

	The Committee vote to approve the motion:
	Unanimous



Item Number 6:						Robert van Straten
For possible action: Discuss, review and act upon the records retention schedule for: 
	Gaming Control Board: Technology Division
	Schedule 460900

	RDA#
	Title
	Committee Action

	1988032
	Slot/Game Count File
	Modify this RDA


Records Officer: Barbara Bolton

Staff presentation:
	RDA 1988032 is being modified to increase the retention period to 3 years. The verbiage is being changed to emphasize that this RDA is scheduling the record itself not just the form used to enter the data.

Committee discussion:
	This item was taken second. RDA 1988032 was presented and there was no further discussion needed. 
	  Committee action on Agenda Item 6:
	Details:

	Motion: 
	Approved as Presented

	The motion was made by:
	Maud

	The motion was seconded by:
	Jim

	The Committee vote to approve the motion:
	Unanimous



Item Number 7:						Robert van Straten
For possible action: Discuss, review and act upon the records retention schedule for: 
	Gaming Control Board: Technology Division
	Schedule 460500

	RDA#
	Title
	Committee Action

	1990194
	EPROM Files
	Delete this RDA

	1990132
	New Gaming Device Information
	Delete this RDA

	1990136
	Gaming Device Software Information
	Delete this RDA

	1990008
	Foreign Manufacturers Files
	Modify this RDA


Records Officer: Barbara Bolton

Staff presentation:
	RDA 1990194, 1990132 and 1990136 are actually parts of RDA 1990191 or 1990194.
	RDA 1990008 is being modified to reduce the retention period from 11 to 8 years.

Committee discussion:
	This item was taken third. The item was presented and there was no further discussion needed. 
	  Committee action on Agenda Item 7:
	Details:

	Motion: 
	Approve as Presented

	The motion was made by:
	Maud

	The motion was seconded by:
	Daphne

	The Committee vote to approve the motion:
	Unanimous



Item Number 8:						Chairman Scott Anderson
For possible action: Discuss future agenda items.
	None at this time.

INFORMATION ITEMS
Margie Kassebaum is no longer on the committee. 

PUBLIC COMMENT:  
	There was no public comment. 

Item Number 9: 						Chairman Scott Anderson
For possible action:  Confirm the time and location of the next meeting. 
The next proposed meeting is scheduled for October 8, 2014 at 1:15 PM, in the Board Room of the Nevada State Library and Archives Building, 100 North Stewart Street, Carson City, Nevada.

ADJOURN
	Committee member Maud Naroll made the motion to adjourn. The Chairman called for a vote, and the vote was unanimous. The Committee meeting was adjourned at 2:19 PM.


