The Committee to Approve Schedules for the
Retention and Disposition of Official State Records
The “State Records Committee”
Minutes for July 10, 2019

1. Call to Order, Welcome, Roll Call

The meeting was called to order at 1:20pm. The meeting was held at the Nevada State Library and Archives Board Room, at 100
N. Stewart St, Carson City, NV.

Committee Members:

Kimberley Perondi, for Barbara K. Cegavske, Secretaty of State — Present
Kathryn Etcheverria, Governors Appointee — Present
Sarah Bradley, for Aaron Ford, Nevada Attorney General — Present

Sara Martel, State Records Manager, for Tod Colegrove, Division Administrator, Nevada State Library, Archives and
Public Records — Present

Maureen Martinez, For Deonne Contine, Director of the Department of Administration — Present
Alisanne Maffei, for David Haws, Administrator, Enterprise Information Technology Services — Present

Staff:
Bobbie Church, Senior Records Analyst, Nevada State Library, Archives and Public Records — Present

Lewis Martin, Administrative Assistant II, Nevada State Library, Archives and Public Records — Present

Guests Present:

Beau Bennett, Management Analyst IV, Nevada Secretary of State - Present

2: Public Comment
Comment may be limited to 5 minutes at the discretion of the Chair.

There was no public comment made.

3: Attachment A. Review and Approve the Minutes for June 12, 2019

Discussion and Vote:

The minutes were approved as presented. The motion was made by Kathryn Etcheverria and the second was by
Maureen Martinez. The vote was unanimous for the members present.

4. Attachment B. Proposed New RDAs for Agency Specific Records Retention Schedules

1. Secretary of State: Elections

A. Title: Petitions for Initiatives and Referendum - Constitutional Amendments: Documentation of



Signatures of Registered Voters RDA: 2019001

Description:

The record contains the list of registered voters that signed petitions dealing with constitutional amendments
(NRS 293.126 - NRS 293.1279), associated documentation, and related correspondence.

Authorized Retention:

Retain for two (2) calendar years from the end of the calendar year in which the petitions were either approved
or defeated.

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for New of RDA 2019001:

This series was previously part of RDA 2008034 “Petitions for Initiatives and Referendum: Documentation of
Signatures of Registered Voters”. Staff recommends separating the series to provide for more accurate retention of the
records for “Petitions for Initiatives and Referendum - Constitutional Amendments.”

2. Secretary of State: Operations

A. Title: Official Filings RDA: 2019002

Description:

These records consist of filings that by law are filed with the Secretary of State (NRS 225.085). The records
may include but are not limited to: filings from Education (NRS 396.035), Emergency Management (NRS
414.070), Government (NRS 243.450, NRS 245.020, NRS 245.150, NRS 277.140, NRS 283.450, NRS 349.060,
INRS 445A.040, NRS 463.050, NRS 703.060, NRS 679B.050), Property (NRS 111.315 and NRS 119.130), Rules
and Regulations (NRS 286.200, NRS 396.435, NRS 459.004, NRS 428.015, NRS 704.215), associated
documentation, and related correspondence.

Authorized Retention:

Retain for six (6) calendar years from the end of the calendar year in which the filing was dated.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal needs.

Agency review:

The appraisal is supported by the Records Officer for the Secretary of State, Operations Division.

Justification for New RDA 2019002:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Secretary of State: Operations. The division is aware of the request to transfer and agrees. In order to streamline
the retention of the filings staff recommends combining the following retention schedules: 2007066, 2007067, 2007065,
20070064, and 2007068. These currently consist of various required filings submitted to the Secretary of State’s office per
NRS 225.085. All filings have the exact same retention and disposition. The State Archivist is aware of the proposed
changes and agrees.



Discussion and Vote:

The proposals in Attachment B were approved as presented. The motion was made by Sara Martel and the second
was by Kathryn Etchevertia. Kim Perondi abstained from voting; the remaining votes wete unanimous for the
members present.

5: Attachment C. Proposed Modification RDAs for Agency Specific Records Retention Schedules

1. Secretary of State: Elections

A. Title: Abstract of Votes Yotets RDA: 2005034

Description:

These records document Thisrecord-series-doeuments the Abstract of VotesVeting sent to the Secretary of State
(SoS) by the counties (NRS 293.387 and 293.395 and NAC 293.195 to 293.197), as well as the compilation and issuance
of state election returns by the SOS, in accordance with NRS 293.87. The records may include but are not limited
to: Thereare-two-types-ofabstraets: the certified abstracts from the county or city clerk that are sent to the Secretary of
State (NRS 293.387(3) and 293.395(1)), the abstract created by the Secretary of State (NRS 293.387(4)) called the State
Election Returns, associated documentation, and related correspondence.

Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the calendar year in which the abstracts were filed.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005034:

Staff recommends removing “date the State Election Returns was issued.” and replacing it with “the end of the calendar
year in which the abstracts were filed.” while removing “a period of” in the retention statement to make a more defined
and accurate trigger event.

B. Title: Campaign Practices Act: Contributions and Expenses RDA: 2005038

Description:

These records document the filing of campaign contributions and expenses of candidates running for public office in

accordance with NRS Chapter 294A {See-espeeially294A120, 2941258 294A350-+t6-294A373) and NAC Chapter
294A. The records are received from candidates, Nevada PACs (political action Committee), Ballot-Advoeaey-Groups;

Nnon-Pprofit Ggroups, #independent Eexpenditures, Ppolitical Pparties, and Rrecall Committees. The records may
include but are not limited to: affidavits and declarations on forms designed by the Secretary of State detailing the total
amount of campaign contributions and campaign expenses of every candidate running for state-wide, legislative, or

judicial office, exeeptataprimary-orageneraleleeton, signed by the candidate and filed with the Secretary of State,

associated documentation, and related correspondence.

Authorized Retention:

Retain for apetied-of four (4) calendar years from the end of the calendar year in which the affidavits and
declarations were filed. to-~which-theypertain:

Recommended Disposition:



Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005038:
Staff recommends removing “to which they pertain.” and replacing it with “in which the affidavits and declarations were
filed.” while removing “a period of” in the retention statement to make a more defined and accurate trigger event.

C. Title: Certificates of Elections RDA: 2005033

Description:

These records document Thisrecord-seties-doeuments the official certificate of election issued by the Governor in
accordance with NRS 293.393 (3) and attested to by the Secretary of State in accordance with NRS 225.080. The
records may include but are not limited to: Thefilles-eontain transmittal letters, official certification by the Governor,
associated documentation, and related correspondence.

Authorized Retention:

Retain thisreeord-series for aperiod-of four (4) calendar years from the end of the calendar year in which the
certificate was Issued. date-of-eertifieation:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005033:

Staff recommends removing “date of certification” and replacing it with “end of the calendar year in which the
certificate was issued.” while removing “this record series” and “a period of” in the retention statement to make a more
defined and accurate trigger event.

D. Title: Certification of Candidates for General Election RDA: 2005056

Description:

These records document Fhisrecord-series-doeaments the certification of candidates for the General election sent to
the county clerks in accordance with NRS 293.190. The records may include but are not limited to: Freflescontain
List of Candidates Certified by the Secretary of State, and transmittal letters to the county clerk or registrar, associated
documentation, and related correspondence. Fhististis-also-posted-onthe-Seeretary-of State'swebsite
{approximately-two-voting periods):

Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the calendar year in which the certification was
Issued. date-ofeertifieation:

Recommended Disposition:

Permanent: Transfer to State Archives



NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005056:

Staff recommends removing “date of certification” and replacing it with “end of the calendar year in which the
certification was issued” while removing “a period of”” in the retention statement to make a more defined and accurate
trigger event.

E. Title: Certified List of Candidates RDA: 2005030

Description:

These records document FThisreecord-seties-doeuments the certification of the list of candidates eligible to be placed
on the ballot by the county clerks or registrars in accordance with NRS 293.187 and alse those certified by the Secretary
of State for statewide offices (See NRS Chapter 293). The records may include but are not limited to: Thefles
eeﬁtam the Secretary of State’s list of statewlde and muluple county dlStrlCt candidates, county lists of local candidates,

w}thelfawa} and transmlttal letters to the county clerk or reg1strar, assoczated documentatlon zmd related
correspondence. 3 4 %

Authorized Retention:

Retain for a-period-of four (4) calendar years from the end of the calendar year in which the certification was
Issued. date-ofeertifieation:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005030:

Staff recommends removing “date of certification” and replacing it with “end of the calendar year in which the
certification was issued.” while removing “a period of”” in the retention statement to make a more defined and accurate
trigger event.

F. Title: County Precinct Maps and Legal Descriptions RDA: 2005044

Description:

These records document Thisrecord-series-doeuments the clection precinct maps filed with the Secretary of State by
county clerks in accordance with NRS 293.205 to 293.213. The records may include but are not limited to: Threfiles

consist-of: eopy-of maps (may-also-bein-eleetronteformy, legal description of the precinct, precinct statistics, transmittal

letters, associated documentation, and related correspondence.

Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the calendar year in which the map was superseded.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:



The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005044:
Staff recommends removing “a period of”” while adding “calendar” in the retention statement to make a more defined
and accurate trigger event.

G. Title: Declaration of Candidacy RDA: 2005040

Description:

These records document Fhisrecord-seties-doeuments the official declaration of candidacy filed with the Secretary of
State in accordance with NRS Chapter 293 (See-espeeially NRS 293.1725, 293.177 & and 293.200). The records may
Include but are not limited to: Threfileseonsistof:-Declaration of Candidacy (See NRS 293.177), Code of Fair
Campaign Practices Acknowledgement (See NRS 294A.290), Campaign Contributions and Expense Report, Candidate
Acknowledgement Form (NRS 294A.420, NRS 294A.120 and NRS 294A.200), Candidate Media Sheet, Candidate Filing
Form, Candidate Withdrawals (NRS 293.202), Candidate Written Challenges (NRS 293.182), associated

documentation, and related correspondence. and-—related-eorrespendenee:

Authorized Retention:

Retain for a-pesied-of four (4) calendar years from the end of the calendar year in which the election was held.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005040:
Staff recommends removing “a period of” while adding “calendar” in the retention statement to make a more defined
and accurate trigger event.

H. Title: Election Complaints RDA: 2005031

Description:

These records document Thisrecord-series-doeuments the complaints alleging violations of voting rights in
accordance with NRS 293.4685, NAC 293.500 to 293.560, 42 U.S.C. § 15481 et seq. (Title III of the Help America Vote
Act, see especially 42 U.S.C. § 15512), and other applicable state and federal election laws. The records may include

but are not limited to: flihe—ﬁ}es—rfmy—eeﬂfafﬂ— written complamts éyee—N—AGZQ%%—l%} Complamt Contact Information

review notes, and supportive documentanon

finaneial- doeuments;eopies-of medieal-records;eopiesofatfidavitssetes), correspondence to and from other 1nd1v1duals

requesting information or responding to allegations, documents and reports to and from the Nevada Division of
Investigations (confidential per NRS 199.520 and other laws), associated documentation, and related

correspondence. similar-doeumentationandrelated-correspondenee:

Authorized Retention:

Retain for aperied-of eight (8) calendar years from the end of the calendar year in which the complaint was closed
or resolved. -date-eoffinalreselution-or-eclosureof the file-

Recommended Disposition:




Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005031:

Staff recommends removing “date of final resolution or closure of the file.” and replacing it with “end of the calendar
year in which the complaint was closed or resolved.” while removing “a period of”” in the retention statement to make a
more defined and accurate trigger event.

I. Title: Election-Contests RDA: 2005057

Description:

These records document Thisrecord-series-doeuments the actions involved in election contests in accordance with
NRS 293.400 to 293.435 and NAC Chapter 293. The records may include but are not limited to: Theflessmay
eontain: {1 When-the-contested-eleetioninvelvesmore-thanene-eounty: demand for recount, county Recount Board
documentation, Secretary of State's designated observer's report (See NAC 293 179), recount cost documentatlon

(deposits;reeeiptsyinvoices,ete: See-alse NAC 293.180)-

statement of contest, dismissal, depositions, judgment, court costs documentation (See NRS 293.420), and related court
documentation, 3y n-eentests-overState-Assemblyman-erSenater: statement of contest, depositions, ballots, list of
witnesses, amended statement of contest, hearing records, and-similardocumentation; (4) Inecontestsforthe-officeof

: statement of contest delivered to the Speaker
of the Assembly, eopies-of associated election records, withdrawal notices, legislative hearing documentation, certificate
of election, associated documentation, and related correspondence. and-related doeumentation

Authorized Retention:

Retain for apetied-of four (4) calendar years from the end of the calendar year in which the Ecertificate of Eelection
was delivered or the-ead-ef the proceedings ended.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005057:

Staff recommends adding “end of the calendar year in which” while removing “a period of” in the retention statement
to make a more defined and accurate trigger event. The numbering of objects in the description are not referenced in the
retention or disposition statements, staff recommends they be removed.

J. Title: Election Costs Files RDA: 2005049

Description:

These records document Fhisrecord-seties-doeuaments the reimbursements to the counties for costs related to
cardstock for ballots (See NAC 293.200 and NRS 293B.210), and publication of constitutional amendments, and
statewide measures (NRS 293.253 and NAC 293.071). The records may include but are not limited to: Thefiles-may
eentain: claims from the counties, eepies-ef manufacturers’ or vendors’ invoices, associated documentation, and

related correspondence. related-suppottive doeumentationandrelated-eorrespondenee:



Authorized Retention:

Retain thisreeord-series for aperiod-of four (4) calendar years from the end of the calendar year in which the
election was held. yearte-~which-theypertain

Recommended Disposition:

Destroy

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005049:

Staff recommends removing “year to which they pertain” and replacing it with “calendar year in which the election was
held.” while removing “this record series” and “a period of” in the retention statement to make a more defined and
accurate trigger event.

K. Title: Elections for US President and Vice President RDA: 2005052

Description:

These records document Thisrecord-series-doeuments the filing of certified nominees by political parties with the
Secretary of State in accordance with NRS Chapter 298. The records may include but are not limited to: Thefiles
may-eontain: certified lists of party nominees {detatlingthe-namesand-addresses:see-(NRS 298.020), independent
presidential candidate documentation (NRS 298.109), associated documentation, and related correspondence.

Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the calendar year in which the election was held. end
of the-eleetion:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005052:
Staff recommends removing “end of the election.” and replacing it with “calendar year in which the election was held.”
while removing “a period of” in the retention statement to make a more defined and accurate trigger event.

L. Title: Facsimile Signatures of Public Officers RDA: 2007049

Description:

These records contain Fhisreeord-series-eonsists-of the filings of certified manual signatures of state and local
government officials (See NRS 351.030). The records may include but are not limited to: Thefiles-mayinelade; but
are-notlimitedte: notarized affidavits of manual signature, and-related-doeumentation associated documentation, and
related correspondence.

Authorized Retention:

Retain for a-peried-of six (6) calendar years from the end of the calendar year in which the filing was received. date
of thefiling:



Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2007049:
Staff recommends removing “date of the filing” and replacing it with “end of the calendar year in which the filing was
received.” while removing “a period of” in the retention statement to make a more defined and accurate trigger event.

M. Title: Eelens Conviction Notifications RDA: 2005032

Description:

These records document Thisrecord-series-doeuments the reporting to counties of individuals convicted of felonies
and thus ineligible to register to vote in elections, in accordance with 42 U.S.C. § 1973gg-6 (a)(3)(B) and (g), NRS
293.540 (3) and (4) and NAC 293.414. The records may include but are not limited to: Thefles-mayeontain: notices
from other state election officers of convicted individuals, eepies-ef court judgments, reports from courts of

convictions, EAist of individuals convicted {eentaining-the-name;SSN;-date-of birth-and-official residenee) sent to
counties, cover letters, associated documentation, and related correspondence.
Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the calendar year in which the date-the list or notice is
transmitted to the county.

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005032:
Staff recommends removing “date the” and replacing it with “end of the calendar year in which” while removing “a
period of” in the retention statement to make a more defined and accurate trigger event.

N. Title: Financial Disclosure Statements RDA: 2007062

Description:

These records document Fhrese-are the financial disclosute statements filed with the Secretary of State (See NRS
281.561). The fles records may include but are not limited to: Efinancial disclosure statements of individuals seeking
election or appointment to public office;, Aannual financial disclosure statements of elected officials;, associated
documentation, Similar-deeuments and related correspondence.

Authorized Retention:

Retain theseteeerds for aperiod-of six (0) calendar years from the end of the calendar year in which the statement
was filed. date-offiling:

Recommended Disposition:




Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2007062:

Staff recommends removing “date of filing” and replacing it with “end of the calendar year in which the statement was
filed.” while removing “these records” and “a period of” in the retention statement to make a more defined and accurate
trigeer event.

O. Title: Federal Grants for Election Registration Nevada—y Reeoistra 4 v o
Files RDA 2005050

Description:

These records document Fhisrecord-series-doecuments the Secretary of State's administrative duties in compliance
with federal voting and voting rights laws and requirements. .eomplyingwith-the Nevada These include, but are
not limited to National Voter Registration Act (NRS 293.485 to 293.675), MeterVeterProgram voter registration
agencies (NRS 293.504 and 293. 524) and the Help America Vote Act (FHHAVA) (provisionsfound-in 42 U.S.C. §
15483). The records may include but are not Iimited to: iPhe—ﬁJ;es—may—eeﬁtam— fmﬂ&tes—ef—mee&ﬂgs documents

related to voter I'CngtfathI’l aoenc1es a

documentatlon relatmg to the maintenance of a statewlde computenzed voter
reg15trat10n list (See 42 U.S.C. § 15483), reports, program audits, associated documentation, and related
correspondence.

Authorized Retention:

Retain thisreeord-series for aperiod-of four (4) calendar years from the end of the calendar year in which the grant
c]osed fe—whieh—t—hey—peft&rﬂ—

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005050:

Staff recommends removing “to which they pertain” and replacing it with “in which the which the grant closed.” while
removing “this record series” and “a period of” in the retention statement to make a more defined and accurate trigger
event. “Meeting minutes” are to be retained per the General Schedule “RDA 2005140 Open Meeting Law: Minutes of
Public Bodies.

P. Title: Statewide Voter Registration-NevVoter List NevVeoterDatabase RDA: 2007048

Description:

fs-d vide i g aintainr These records document the
ofﬁclal state\mde voter reglstratlon hst ﬂVAC 293 472 NAC 293. 454 NAC 293 476) to conduct all state and federal

elections. Eachregistrationrecord-mayinelade; butisnotlimitedte- The records may include but are not limited to:

The official list of registered voters, associated documentation, and related correspondence.

10



Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division

Justification for Modification of RDA 2007048:

Staff recommends the title change to reflect that the series is the voter registration list and not the database that is used
to create the list. The list created at the cutoff period for voter registrations for each election in accordance with NAC
293.472. Staff recommends removing “Update on a continuous basis, purging the files of data no longer needed,
retaining the final freeze list of each state election's official statewide voter registration data until the next state election
cycle.” and replacing it with “Retain until superseded.” in the retention statement to make a more defined and accurate
trigger event.

Q. Title: Observers of Election Procedures Plans RDA: 2005058

Description:

These records document plans for the accommodation of observers of election proceedings in accordance with
NRS 293B 354, submitted by county cIetks, and zpptoved by the Sectetzty of State. ¥hrs—feeefd series doeutments

eleeﬁeﬂ—pfeeeed*ﬁgs—tfkaeeefd&&ee—‘aﬁﬂ%—N—RS—z—g%B%% Tbe recotds may mclude but are not 11m1ted to: CPhe—ﬁ}es

mﬁy—eeﬂfam— county plans for accommodatlon embers of the general pubhc observmg electlon proceedmgs

see&ﬁ?y—&ﬂé—ether—pfeﬁs&eﬂs—} transmlttal letters approval notices, requests for amendrnent assoczated
documentation, and related correspondence. telated-cotrespondence-and-similar-documentaton:

Authorized Retention:

Retain for apetied-of four (4) calendar years from the end of the calendar year in which the election was held. date
of-the-end-of the-eleection:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division

Justification for Modification of RDA 2005058:

Staff recommends removing “date of the end of the election” and replacing it with “end of the calendar year in which
the election was held.” while removing “a period of” in the retention statement to make a more defined and accurate
trigger event.
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R. Title: Petition Sign-up Site Complaint Records RDA: 2011021

Description:

These records document grievances concerning the area within a public building that has been designated for the

gathering of signatures on a petition (See NRS 293.127565). %eﬁeefd—m&y—eeﬂs&st—ef—buﬁs—ﬂe{—hﬂﬁfed—te—The

records may include but are not limited to: € complaints, with-asseeiated-documentation;
Linvestigation/determination records, associated documentation, and+Rrelated correspondence.
Authorized Retention:

Retain thesereeerds for aperiod-of three (3) calendar years from the end of the calendar year in which the
complaint was resolved. reseluation-of-the-complaint:

Recommended Disposition:

Destroy

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2011021:

Staff recommends removing “resolution of the complaint.” and replacing it with “end of the calendar year in which the
complaint was resolved.” while removing “these records” and “a period of” in the retention statement to make a more
defined and accurate trigger event.

S. Title: Petition Sign-up Site Records RDA: 2011020

Description:

These records contain the documents reeerds received by the Secretary of State that designate an area within a public
building for the gathering of signatures on a petition (See NRS 293.127565). The records may include but are not

Limited to: Therecotd-may-eonsistof;-butarenotlimited-to: D designation forms/letters,; Related-eorrespondenee:

associated documentation, and related correspondence.

Authorized Retention:

Retain thesereeerds for aperiod-of three (3) calendar years from the end of the calendar year in which the site
designation expired. to-which-theypertain:

Recommended Disposition:

Destroy
NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2011020:

Staff recommends removing “to which they pertain.” and replacing it with “in which the site designation expired.” while
removing “these records” and “a period of” in the retention statement to make a more defined and accurate trigger
event.

T. Title: Petitions for Initiative or Referendum RDA: 2005054

Description:

12



These records document Fhisrecord-series-doeuments the filing of petitions for statewide $mitiatives and
referendums with the Secretary of State in accordance with NRS Chapters 293 and 295, and NAC Chapter 295. The
records may Include eentainr but are not limited to: Ppetitions for initiatives and referendums (inelading-deseription
NRS 295.009),; Ecertificates of sufficiency,; Bdocumentation of challenges to legal sufficiency (NRS 295.061) ,;

associated documentation, and related correspondence. Related-correspondence;-Similardocuments

Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the calendar year in which all proceedings related to the
petition closed.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005054:
Staff recommends removing “a period of” in the retention statement to make a more defined and accurate trigger event.

U. Title: Petitions for Initiatives and Referendum: Documentation of Signatures of Registered Voters
RDA: 2008034

Description:

These records contain Thesetecordsare-the-doeuments-eontaining the list of registered voters that signed petitions
for statewide ballot issues (See NRS 293.1277 (4)), associated documentation, and related correspondence.
Authorized Retention:

Retain fhese—feeefés for a—peﬂed—ef two 2 calendar years from the end of the cz]endat yeat in which all ptoceedmgs

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2008034:

Staff recommends removing “election period.” and replacing it with “calendar year in which the election was held.”
while removing “these records” and “a period of” in the retention statement to make a more defined and accurate
trigger event. The current retention has two events and two retention periods. Separating these will provide for more

accurate retention of the records. Petitions for Initiatives and Referendum - Constitutional Amendments will be under
“RDA 2019001™.

V. Title: Recalls RDA: 2005041

Description:

These records document Thisrecord-series-doeuments the official filing of petitions for recall in accordance with NRS
Chapter 306 and NAC Chapter 306 (See-alse NRS 294A.140, 106 to 294A.200 and 294A.250 - 294A.280 130). The
records may include but are not limited to: Thefles-mayeontain: Secretary of State Recall Checklists, Notices of
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Intent to Circulate Petition for Recall ANRS306:045), transmittal letters, Recall Committee Registration Forms @NRS
294A-250), Committee for the Recall of a Public Officer Contributions and Expenses Reports ANRS294A450;
294A-270-8294A-280), petition documentation ANRS2934276), Requests to Remove Name from Petition @NRS
306-:015-t0-306-040-and NAC306:010+0-306:012) with & eepyof corresponding petition signature pages, Declarations

of Insufficiency, Petition Election Results (from County Clerks), associated documentation, and related
correspondence.
Authorized Retention:

Retain thisreeord-series for aperied-of four (4) calendar years from the end of the calendar year in which the petition
was filed.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005041:
Staff recommends removing “these records” and “a period of” in the retention statement to make a more defined and
accurate trigger event.

W. Title: Redistricting Maps (Congtressional Elections) RDA: 2005053

Description:

These records document Thisrecord-series-doeuments the congressional voting districts related to elections of US
Senators and US Representatives filed with the Secretary of State in accordance with NRS Chapter 304. The records
may include but are not limited to: Thefiles-maseontain: maps of congressional voting districts from the Legislative
Council Bureau, attachments correcting the congressional districts, associated documentation, and related

correspondence. related-eorrespondenceand similar documents:

Authorized Retention:

Retain for apetied-of four (4) calendar years from the end of the eleetten calendar year in which the election was
held.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005053:
Staff recommends removing “election.” and replacing it with “calendar year in which the election was held.” while

removing “a period of” in the retention statement to make a more defined and accurate trigger event.

X. Title: Registration of Political Parties RDA: 2005055

Description:
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These records document Fhisrecord-series-doeuments the registration of major and minor political parties by the
Sectetary of State in accordance with NRS Chapter 293 (See NRS 293.128, 293.133 and 293.171). The records may
Include but are not limited to: ¥he—ﬁ~les—ma—y—eeﬂf&tﬁ— petitions for registration, certificates of existence, notices of
continued existence, eopies-of the political party's constitution and/or bylaws, minor party list of candidates for partisan

office (NRS 293.1725), associated documentation, and related correspondence. related-correspondeneeandsimilar
deeuments

Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the eleetien calendar year in which the election was
held.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005055:
Staff recommends removing “election.” and replacing it with “calendar year in which the election was held.” while
removing “a petiod of” in the retention statement to make a more defined and accurate trigger event.

Y. Title: Sample Ballots RDA: 2005047

Description:

These records contain The-reeord-serieseonsists-ofa copy of each sample ballot for & primary; and general elections
sent by the county or city clerk to the Secretary of State in accordance with NAC 293.120, & 293.130, and {See-alse
NRS 293.256 to 293.2693}, associated documentation, and related correspondence.

Authorized Retention:

Retain thesereeerds for aperiod-of two (2) calendar years from the end of the calendar year in which the election was
held. te-which-theypertain.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005047:

Staff recommends removing “to which they pertain.” and replacing it with “in which the election was held.” while
removing “these records” and “a period of” in the retention statement to make a more defined and accurate trigger
event.

Z. Title: Security of Ballots Plans RDA: 2005059

Description:

These records document Thisrecord-series-doeuments the submittal by county and city clerks, and approval by the
Secretary of State, of plans for the security of ballots in accordance with NRS 293C.3594 and NAC 293B.040. The
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records may include but are not limited to: Theflesmay-eentain: county plan for the security of ballot cards (See
NAC 293B.040), transmittal letters, approval notice, request for amendment, associated documentation, and related

correspondence—telated-eorrespondenee-and-similar- doeumentation.

Authorized Retention:

Retain for aperied-of four (4) calendar years from the end of the calendar year in which the election was held. date
the-end-of theeleetion:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005059:
Staff recommends removing “date the end of the election.” and replacing it with “in which the election was held” while
removing “a petiod of” in the retention statement to make a more defined and accurate trigger event.

AA. Title: Voter Registration County Statistics RDA: 2005051

Description:

These records document Thisrecord-series-doeuments the voter registration statistics sent to the Secretary of State by
county clerks in accordance with NRS 293.567. The records may include but are not limited to: Thefileseonsistof:

a report by precinct and district of registered voters and their political affiliation in-the-eounty{andpelitical atfiliationy,
transmittal letters, associated documentation, and related correspondence.
Authorized Retention:

Retain for apetied-of four (4) calendar years from the end of the calendar year in which the election was held. the
end-of the-eleetion:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005051:
Staff recommends removing “the end of the election.” and replacing it with “in which the election was held.” while
removing “a period of” in the retention statement to make a more defined and accurate trigger event.

BB. Title: Voting Systems - Certified RDA: 2005042

Description:

These records document Fhisrecord-seties-doeuments the official certification process for "voting systems" offered
by vendors (for sale or lease to counties) for use in elections in accordance with NRS Chapter 293B and NAC Chapter
293B. The records may include but are not limited to: Thefiles-mayeontain: Mechanical Voting System
Applications, testing reports (See NRS 293B.105), Secretary of State Certificate of Approval, review documentation
(NRS 293B.105 (8)), associated documentation, and related correspondence.

Authorized Retention:
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Retain thisreeord-series for apertod-efsix{6) two (2) calendar years from the end of the calendar year in which the
system Is no longer in use. date-of-certifieation:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005042:

Voting Systems are certified for the life of the system. The Elections division proposes a retention period of two
calendar years from the end of the calendar year after the system is no longer in use. After going from punch machines
to electronic voting systems the industry standard dropped from 6 to 2 years.

Staff recommends removing “date of certification.” and replacing it with “end of the calendar year in which the system is
no longer in use.” while removing “this record series” and “a period of” in the retention statement to make a more
defined and accurate trigger event.

CC. Title: Voting Systems - Computer Programs Certification RDA: 2005046

Description:

These records Therecord-seties-consists of certification by the county accuracy certification board eettified-eopies
of computer programs by county clerks ﬁled with the Secretary of State in accordance with NRS 293B. 135(1) The

pﬁbhc—@ee—N-RS—Z—%B—léé@)— The recotds may mc'Iude but are not 11m1ted to: flihe—ﬁ}es—eeﬁsa%t—ef—eeptes—e{—fhe
computer programs, Ecertification by the county Accuracy Certification Board and-related-ecorrespendenee:, associated

documentation, and related correspondence.

Authorized Retention:

Retain thesereeotds for apetiod-of four (4) calendar years from the end of the calendar year in which the certification
expires. to-~which-they-pertain.

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005046:

Staff recommends removing “to which they pertain.” and replacing it with “in which the in which the certification
expires.” while removing “these records” and “a period of” in the retention statement to make a more defined and
accurate trigger event.

DD.  Title: Voting Systems - Not Certified RDA: 2005043

Description:

These records document Fhisrecord-series-doeuments the official certification process for "voting systems" offered
by vendors (for sale or lease to counties) for use in elections in accordance with NRS Chapter 293B and NAC Chapter
293B, which were unsuccessful and not certified by the Secretary of State. The records may include but are not

Iimited to: Thefles-mayeontain: Mechanical Voting System Applications, testing reports (See NRS 293B.105), denial
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letters, review documentation (NRS 293B.105 (8)), related-suppettive associated documentation, and related
correspondence.
Authorized Retention:

Retain hisreeord-series for aperiod-of three (3) calendar years from the end of the calendar year in which the denial
letter is dated. date-ofthelastactoninthefile:

Recommended Disposition:

Destroy

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification of RDA 2005043:

Staff recommends removing “date of the last action in the file.” and replacing it with “end of the calendar year in which
the denial letter is dated.” while removing “this record series” and “a period of”” in the retention statement to make a
more defined and accurate trigger event.

Transfer to Operations:

EE.Title: Administrative Procedures Act (Regulations) RDA: 2005037

Description:

These records document Fhrisrecordseries-doenments the official filing of regulations in accordance with the
Administrative Procedures Act (NRS Chapter 233B). The records files may include but are not limited to: Gepy-ef
reference materials, ;-statements of review of regulations, +¥emergency regulations, + Rregulations, +- Rregister of
Administrative Regulations, associated documentation, and related correspondence. ;Ssimilardoeuments:

Authorized Retention:

Retain thisreeord-seties for apetiod-of six (6) calendar years from the end of the calendar year in which the date—+the

regulation was amended or repealed.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal needs.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification and Transfer of RDA 2005037:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is now
the Secretary of State: Operations. The division is aware of the request to transfer and is in agreement. Staff recommends
removing “date the” and replacing it with “end of the calendar year in which the” while removing “this record series”
and “a period of” in the retention statement to make a more defined and accurate trigger event.

FF. Title: Colorado River Commission Filinges RDA: 2007051

Description:
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These records contain Fhis-record-series-consists-of the filings-with the Secretary of State of the ratified Colorado
River Compact (NRS 538.010). The records may include but are not limited to: bond resolutions, regulations, ase

amendments, associated documentation, and related correspondence. eotrespondence-and-similar doeuments:
Authorized Retention:

Retain this-reeord-seties for apetiod-of two (2) calendar years from the end of the calendar year in which the filing
was received. date-of filing.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification and Transfer of RDA 2007051:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Secretary of State: Operations. The division is aware of the request to transfer and is in agreement. Staff
recommends removing “date of filing.” and replacing it with “end of the calendar year in which the filing was received.”
while removing “this record series” and “a period of” in the retention statement to make a more defined and accurate
trigger event.

GG. Title: Governor's Executive Orders RDA: 1999055

Description:

These records consist of These-are eopies-of exccutive orders issued by the Geovernor and sent to the Secretary of
State in accordance with #he Constitution of Nevada Art. 5. Sect. 20 and NRS 225.080 (1), associated documentation,
and related correspondence.

Authorized Retention:

Retain hisreeord-seties for apetiod-of four (4) calendar years from the end of the calendar year in which the order
was given. to-which-theypertain:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal needs.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification and Transfer of RDA 1999055:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Secretary of State: Operations. The division is aware of the request to transfer and is in agreement. Staff
recommends removing “to which they pertain.” and replacing it with “in which the order was given.” while removing
“this record series” and “a period of” in the retention statement to make a more defined and accurate trigger event.

HH. Title: Governot's Proclamations RDA: 1999056

Description:
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These records consist of These-ate the proclamations by the Governor sent to the Secretary of State in accordance
with the Constitution of Nevada Art. 5, Sect. 20 and NRS 225.080(1). The records may include but are not limited
to: The-reeordsseriesinelades the signed original proclamation, associated documentation, and related
correspondence.

Authorized Retention:

Retain thisreeotrd-series for aperiod-ef four (4) calendar years from the end of the calendar year in which the
proclamation was made.—te—~which-theypertain:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal needs.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification and Transfer of RDA 1999056:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Secretary of State: Operations. The division is aware of the request to transfer and is in agreement. Staff
recommends removing “to which they pertain” and replacing it with “in which the proclamation was made.” while
removing “this record series” and “a period of” in the retention statement to make a more defined and accurate trigger
event.

II. Title: Legislative Records RDA: 2007047

Description:

These records consist of These-are the official documents filed with the Secretary of State by the Nevada Legislature
(See NRS Chapter 218, NRS 225.085). The fifes records may include but are not limited to: Engrossed Bills,; Enrolled
Bills and Joint Resolutions,; Enrolled Joint Resolutions Proposing Constitutional Amendments,; Bill or Joint Resolutions
passed upon consideration by the Legislature after Governor’s Veto,; Bill or Joint Resolution with the Governor’s
objections when the Legislature adjourns before action by the Governor,; Bill or Joint Resolutions that the Governor
objects to and does not return to the Legislature by its final adjournment; Vetoed Bills,; Statutes of Nevada,;
Attachments to Legislative Districts,; Similar-doeuments: associated documentation, and related correspondence.

Authorized Retention:

Retain for aperied-of two (2) calendar years from the end of the calendar year in which they were filed. efthe
leoishasi on.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal needs.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification and Transfer of RDA 2007047:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Secretary of State: Operations. The division is aware of the request to transfer and is in agreement. Staff
recommends removing “of the legislative session” and replacing it with “of the calendar year in which they were filed.”
while removing “a period of” in the retention statement to make a more defined and accurate trigger event.
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JJ. Title: Oaths and Commissions Files RDA: 2007050

Description:

These records consist of This-reecordserieseonsists-of the signed oaths of office of persons elected or appointed to a
position in accordance with—See Constitution of Nevada Art. 5 Sections 16 and & 20, NRS chapters 225, 281 and &

282y The records files may include but are not limited to: oath of office forms, appointment zmd & commission forms
associated documentation, and related correspondence. 2

Authorized Retention:

Retain thesereeerds for aperiod-of six (0) calendar years from the end of the calendar year in which the oath was
taken. date-ofthefiling.

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal needs.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification and Transfer of RDA 2007050:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is now
the Secretary of State: Operations. The division is aware of the request to transfer and is in agreement. Staff recommends
removing “date of the filing” and replacing it with “end of the calendar year in which the oath was taken.” while
removing “these records” and “a period of” in the retention statement to make a more defined and accurate trigger
event.

KK. Title: Official Filings: Reports RDA: 2007063

Description:

These records consist of official report filings Thisrecord-series-consists-of doeuments that by law are filed with the
Secretary of State (SOS) in accordance with (NRS 225.085). The records may include but are not limited to: The
files-ineladebutarenotlimitedto: Aannual filing of summary of claims made against state agencies and local
governments for tortuous conduct (See NRS 41.0385), ; Bbicnnial report of the Legislative Auditor (See NRS 218.830), 3
Biennial Report and Statistical Abstract (See NRS 345.120), ; Rreport of Legislative Auditor of the count of state money,
funds and securities (See NRS 353.075), ; Aannual report of banks under liquidation (NRS 667.205), ; associated

documentation, and related correspondence. Similardoecuments-andrelated-correspondenee:
Authorized Retention:

Retain thesereeerds for aperiod-of two (2) calendar years from the end of the calendar year in which the filing was
receifved.-date-offling:

Recommended Disposition:

Permanent: Transfer to State Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and legal needs.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division.

Justification for Modification and Transfer of RDA 2007063:
The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Secretary of State: Operations. The division is aware of the request to transfer and is in agreement. Staff
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recommends removing “date of filing.” and replacing it with “end of the calendar year in which the filing was dated.”
while removing “these records” and “a period of” in the retention statement to make a more defined and accurate

g P
trigger event.

Transfer to Division of Child and Family Services of the Department of Health and Human Services:
LL. Title: Confidential Address Program Files RDA: 2007052

Description:
These records document the approval and assignment of fictitious addresses by the Division under the

Assistance to Victims of Domestlc Crime Act (JVRS 217. 462 to 217. 471 ) %ﬁeeefd—seﬂes—rs—&sed—by—fhe—Seefef&fy

2—1—7—462—&94—1—7—.47—1} The Rrecords may 1nclude but are not limited to: apphcatlons wlth supporting documentauon
fictitious address designations, documents from organizations to assist victims of domestic violence (See-NAC 217.100),

associated documentation, and related correspondence. related-correspendenceand-similar doeuments:

Authorized Retention:

Retain these-teeerds for a-petiod-of four (4) calendar years from the end of the calendar year in which the fictitious
address assignment is canceled or expired. date-ofthe-eancelationofthe-approvedapplieation:

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative, and legal values.

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division and the Department of
Health and Human Services, Division of Child and Family Services.

Justification for Modification and Transfer of RDA 2007052:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Department of Health and Human Services, Division of Child and Family Services. The division is aware of the
request to transfer and agrees. Staff recommends removing “date of the cancelation of the approved application.” and
replacing it with “end of the calendar year in which the fictitious address assignment is canceled or expired.” while
removing “these records” and “a period of” in the retention statement to make a more defined and accurate trigger
event.

MM. Title: Confidential Address Program Files: Non-approved Applications RDA: 2007053

Description:
TFhisrecord-series-doeuments-the-applieations- These records document the non-approved applications for a
fictitious address by the Division under the Assistance to Victims of Domestic Crime Act (NRS 217.462 to 217.471).

Records-mayineladesbutarenotdimited-tor The records may include but are not limited to: applications with

supporting documentation, fetitious-address-designation; documents from organizations to assist victims of domestic
violence (See NAC 217.100), associated documentation, and related correspondence.-and-similar doeuments:

Authorized Retention:

Retain theseteeetds for aperiod-of one (1) calendar years from the end of the calendar year in which the
application was not approved. ds G 5 w4 : v y a ates

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and legal needs.
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Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Elections Division and the Department of
Health and Human Services, Division of Child and Family Services.

Justification for Modification and Transfer of RDA 2007053:

The Secretary of State: Elections office is no longer the office of record for the record series. The office of record is
now the Department of Health and Human Services, Division of Child and Family Services. The division is aware of the
request to transfer and agrees. Staff recommends removing “date the application was not approved by the Secretary of
State.” and replacing it with “end of the calendar year in which the application was not approved.” while removing
“these records” and “a period of” in the retention statement to make a more defined and accurate trigger event.

2. Governor’s Finance Office, Budget

A. Title: Economic Forum Files RDA: 2006090

Description:

These records document Thisrecord-seties-doeuments the support provided by the Budget Division to the Economic
Forum in accordance with NRS 353.227 (2) and the interaction between the Division and the Forum. The records may
Include but are not limited to: Thefiles-mayinclade; butare notlimitedto{a) reports to the Economic Forum,
eepies—e£ meetmg packets suppettive-doeurnents; - associated documentation, and related correspondence.-and;-{by

Authorized Retention:

Retain thereeordslistedunder{ayin-the-deseription for aperiod-eftwentyfive{25) five (5) calendar years from the end
of the calendar year in which the forum was held. te~whichitpertains. Jtemstisted-under{b)inthe-deseriptionmaybe

disposed-ofwhennelongerneeded:

Recommended Disposition:

Permanent: Transfer to Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival and legal needs.

Agency review:
The appraisal is supported by the Records Officer for the Governor’s Finance Office, Budget Division.

Justification for Modification of RDA 2006090:

The description is being modified to remove the documents listed under “(b)”. These documents are non-records and
should not be listed on a retention schedule. The corresponding retention period in the authorized retention is also
being removed. Staff recommends removing “to which it pertains. Items listed under (b) in the description may be
disposed of when no longer needed.” and replacing it with “in which the forum was held” while removing “the records
listed under (a) in the description” and “a period of” in the retention statement to make a more defined and accurate
trigger event. It is recommended that the retention be changed from 25 years to 5 years before transferring to the
archives. The Budget Division no longer has an administrative need to maintain these for 25 years, and a 5-year retention
is consistent with the Open Meeting Law retention period. The State Archivist has reviewed this change and agrees.

Transfer to the Department of Administration, Grant Office:

B. Title: Grants: Ferm424 Single Point of Contact (SPOC) Review RDA: 2005106

Description:

These records document Fhisrecord-series-doeuments the receipt and review of selected seetierrof federal grant
applications Ferm424} as the designated by the "Single Point of Contact" (SPOC) in accordance with Presidential
Executive Order 12372 (dated July 14, 1982), the Cash Management Improvement Act (31 U.S.C. §§ 6501 et seq.

"Intergovernmental Cooperation"), and 2 CFR 200.203 (a)(6) 21542 "Pre-Award Requitements The files may
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include but are not limited to: Thefileseeonsist-of Grant Notification and Review Form, proposed Project and
Budget Narrative, Eorsr424 “Application for Federal Assistance™{grants)and-transmiteal-letters:, associated
documentation, and related correspondence.

Authorized Retention:

Retain theseteeerds for aperiod-of one (1) ealendar fiscal year from the end of the fiscal ealendar year in which the
grant was submitted. to~which-theypertain-

Recommended Disposition:

Destroy

NSLAPR staff recommendation:
The retention period meets administrative, fiscal, and legal needs.

Agency review:
The appraisal is supported by the Records Officers for the Governor’s Finance Office: Budget Division and Department
of Administration: Grant Office.

Justification for Modification and Transfer of RDA 2005106:

These records are no longer created or maintained by the Governor’s Finance Office, Budget Division. When the new
finance office was created, these records were transferred to the Department of Administration, Grant Office. The
transfer has been approved by the Records Officers for both the Governot’s Finance Office, Budget Division and the
Department of Administration, Grant Office. Staff recommends removing “to which they pertain.” and replacing it with
“in which the grant was submitted” while removing “these records” and “a period of” in the retention statement to
make a more defined and accurate trigger event. The retention is being amended per the agency, these are tracked by
fiscal year not calendar year.

Transfer to the Governor’s Finance Office, Internal Audit Division:

C. Title: AmeriCorps Files RDA: 2005119

Description:

These records document Fhisrecord-series-doeaments the administrative help to the Governor's Office in the review
and approval process for volunteers submitted by the AmeriCorps ¥*VISTA# Program (a federal program). The records

may include but are not limited to: Thefiles-mayeontainbutarenotlimitedto: Rrequests related to approval of
volunteers,; letters of review, sample approval letters for the Governor, eepies-of signed replics, etesands-associated

documentation, and related correspondence.
Authorized Retention:

Retain theseteeerds for aperiod-of two (2) calendar years from the end of the calendar year in which the request was
approved. to~which-theypertain.

Recommended Disposition:

Destroy

NSLAPR staff recommendation:
The retention period meets administrative needs.

Agency review:
The appraisal is supported by the Records Officers for the Governor’s Finance Office, Budget Division and the
Governot’s Finance Office, Internal Audit Division.

Justification for Modification and Transfer of RDA 2005119:
These records are no longer created or maintained by the Governor’s Finance Office, Budget Division. When the new
finance office was created, these records were transferred to the Governor’s Finance Office, Internal Audit Division.
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The transfer has been approved by the Records Officers for both the Governor’s Finance Office, Budget Division and
the Governor’s Finance Office, Internal Audit Division. Staff recommends removing “to which they pertain” and
replacing it with “in which the request was approved” while removing “these records” and “a period of” in the retention
statement to make a more defined and accurate trigger event.

Transfer to the Department of Administration, Public Works Division:

D. Title: Capital Improvements and Bond Availability RDA: 2005090

Description:

These records document the Fhisrecotd-seties-is-used-te projected net bond availability for the current and long-run
Capital Improvement Program (See NRS 353.185 (3)). The records may include but are not limited to Frefiles-may
consistof butare-notlimitedto: Bond Availability Reports,; reports from the Treasuret's office, consultants, and state
agencies, with associated documentation, and related correspondence.

Authorized Retention:

Retain thesereeerds for aperiod-of two (2) fiscal years from the end of the legislative session in which the report was
submitted. to-~hich-theypertain.

Recommended Disposition:

Destroy

NSLAPR staff recommendation:
The retention period meets administrative, fiscal, and legal needs.

Agency review:
The appraisal is supported by the Records Officers for the Department of Administration, Public Works Division and
the Governor’s Finance Office, Budget Division.

Justification for Modification and Transfer of RDA 2005090:

These records are no longer created or maintained by the Governor’s Finance Office, Budget Division. These files are
created and maintained by the Department of Administration, Public Works Division. The transfer has been approved
by the Records Officers for both the Governor’s Finance Office, Budget Division and the Department of
Administration, Public Works Division. Staff recommends removing “to which they pertain’ and replacing it with “in
which the report was submitted” while removing “these records” and “a period of” in the retention statement to make a
more defined and accurate trigger event.

E. Title: Capital Improvements: Lease Purchase Buildings Funded RDA: 2005091

Description:
These records document the Fhisreeord-seriesisused-te plans for the funding and occupancy of lease-purchase
buildings in accordance with NRS 353.500 to 353.630. The records may include but are not limited to: Frefles-may

eontain-butare-notlimited-tor{a) tenant lists with lease payment and square footage requitements, consultant's final
payment projection worksheet (Treasurer's Office), employee growth rate projections, Efinal State Public Works

Board (SPWB) Project Cost Estimate {eepyrand;{b) eopiesof emails, notes, associated documentation, and related
correspondence.

Authorized Retention:

Retain fhefeeefds—hsfed—tmdeﬁteﬁk{a}—ef—the—deseﬂpﬂefﬁfﬁemeﬁf for a—peﬁed—e% three (3) ﬁscal years from the end of
tbe fiscal yeat of frem the occupancy of the bu11d1ng :

Recommended Disposition:

Destroy
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NSLAPR staff recommendation:
The retention period meets administrative, fiscal, and legal needs.

Agency review:
The appraisal is supported by the Records Officers for the Department of Administration, Public Works Division and
the Governor’s Finance Office, Budget Division.

Justification for Modification and Transfer of RDA 2005091:

These records are no longer created or maintained by the Governor’s Finance Office, Budget Division. These files are
created and maintained by the Department of Administration, Public Works Division. The transfer has been approved
by the Records Officers for the both the Governot’s Finance Office, Budget Division and the Department of
Administration, Public Works Division. Staff recommends removing “Records listed under item (b) of the description
statement may be disposed of at the end of the legislative session in which the purchase was funded to which they
pertain.” and replacing it with “from the end of the fiscal year of”” while removing “the records listed under item (a) of
the description statement” and “a period of” in the retention statement to make a more defined and accurate trigger
event. The addition of the phrase “from the end of the fiscal year of” is in keeping with recommended business practices
and adherence to Record Center policies. This allows state agencies to maintain consistency in the disposition of the
records. A uniform policy across all schedules establishes the ability of the public to anticipate which records would be
available at the time of their request.

F. Title: Capital Improvements: Lease Purchase Buildings Not Funded RDA: 2005092

Description:
These records document the Fhisreeord-seriesisused-te plans for the funding and occupancy of lease-purchase
buildings in accordance with NRS 353.500 to 353.630. The records may include but are not limited to: Freflessmay

eontain-butnotlimited-tor{a) tenant lists with lease payment and square footage requirements, consultant's payment
projection worksheet (Treasurer's Office), employee growth rate projections, {b) eepies-of emails, notes, associated

documentation, and related correspondence.

Authorized Retention:

Retain thereeordslisted-underiterm{arof the deseriptionstatement for aperiod-of six (6) fiscal years from the end of
the fiscal year in thch the deczszon was mzde not to fund the pro]ect E*ee&tWe—Bf&ﬁeh—e{—Leglﬁ%&twe

Recommended Disposition:

Destroy

NSLAPR staff recommendation:
The retention period meets administrative, fiscal, and legal needs.

Agency review:
The appraisal is supported by the Records Officers for the Department of Administration, Public Works Division and
the Governor’s Finance Office, Budget Division.

Justification for Modification and Transfer of RDA 2005092:

These records are no longer created or maintained by the Governor’s Finance Office, Budget Division. When the new
finance office was created, these records were transferred to the Department of Administration, Public Works Division.
The transfer has been approved by the Records Officers for both the Governor’s Finance Office, Budget Division and
the Department of Administration, Public Works Division. Staff recommends removing “Executive Branch or
Legislative decision not to fund the project was decided. Records listed under item (b) of the description statement may
be disposed of at the end of the legislative session to which they pertain.” and replacing it with “the end of the fiscal year
in which the decision was made not to fund the project.” while removing “the records listed under item (a) of the
description statement” and “a period of”” in the retention statement to make a more defined and accurate trigger event.
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G. Title: Capital Improvements: Long-Run Capital Improvement Plan RDA: 2005093

Description:

These records document the Fhisrecord-setiesis-used-to determination ofthe possible long-term consequences of
Capital Improvement Project decisions and is done in accordance with NRS 353. 185 (3). The records may include but

g £ At {@ Department of Correctlons Long Run PrO}ectlons
associated documentztwn, zmd related cotrespondence

Authorized Retention:

Retain therecordstisted-underitems{ayand{erof the deseriptionstatement for aperiod-of two (2) fiscal years from the
end of the leglslatlve session in Wlucb the repott was submitted te—whreh—thev—peﬁam Reeerds—h%ted—aﬂéer—&em—{b}

Recommended Disposition:

Permanent Transfer to Archives

NSLAPR staff recommendation:
The retention period meets administrative, archival, and fiscal needs.

Agency review:
The appraisal is supported by the Records Officers for the Department of Administration, Public Works Division and
the Governor’s Finance Office, Budget Division.

Justification for Modification and Transfer of RDA 2005093:

These records are no longer created or maintained by the Governor’s Finance Office, Budget Division. When the new
finance office was created, these records were transferred to the Department of Administration, Public Works Division.
The transfer has been approved by the Records Officers for both the Governor’s Finance Office, Budget Division and
the Department of Administration, Public Works Division. Staff recommends removing “to which they pertain.” and
replacing it with “in which the report was submitted” while removing “the records listed under items (a) and (c) of the
description statement” and “a period of”” in the retention statement to make a more defined and accurate trigger event.
The non-record items listed in the description are being removed and only the official records will be retained for two
fiscal years.

Transfer to the Department of Administration, Director’s Office:

H. Title: Home Storage of Vehicles RDA: 2006092

Description:

These records document Thisrecord-series-doeuments the review and approval process to authorize the home storage
of state-owned Vehlcles The records may mc]ude but are not limited to: Thefilesmay-eontain-butarenotlimited-to:

request form & 3
sappottive-doeumentation; associated documentation, ands related correspondence.
Authorized Retention:

Retain thesereeerds for aperiod-of three (3) fiscal years from the end of the fiscal year in which the request was
approved, denied, or withdrawn. te-vwhich-they-pertain:

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and fiscal needs.
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Agency review:
The appraisal is supported by the Records Officers for the Department of Administration, Director’s Office and the
Governor’s Finance Office, Budget Division.

Justification for Modification and Transfer of RDA 2006092:

These records are no longer created or maintained by the Governor’s Finance Office, Budget Division. When the new
finance office was created, these records were transferred to the Department of Administration, Director’s Office. The
transfer has been approved by the Records Officers for the both the Governor’s Finance Office, Budget Division and
the Department of Administration, Director’s Office. Staff recommends removing “to which they pertain.” and
replacing it with “in which the request was approved, denied, or withdrawn.” while removing “these records” and “a
period of” in the retention statement to make a more defined and accurate trigger event.

Discussion and Vote:

The proposals in Attachment C wete approved as presented. The motion for item 1 was made by Sara Martel and the
second was by Alisanne Maffei. Kim Perondi abstained from voting; the remaining votes were unanimous for the
members present. Kim Perondi was included in the vote for item 2; the motion was made by Sara Martel and the
second was by Alisanne Maffei. The vote was unanimous for the members present.

6: Attachment D. Proposed Deletion RDAs for Agency Specific Records Retention Schedules

1. Secretary of State: Operations Elections

A. Title: OffieialFilings: Hdueation RDA: 2007066

Description:

Recommended Disposition:

NSLAPR staff recommendation:
Delete this RDA

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Operations Division.

Justification for Deletion of RDA 2007066:

In order to streamline the retention of the filings staff recommends combining the following retention series: 2007066,
2007067, 2007065, 2007064 and 2007068 into a new RDA 2019002. These currently consist of various required filings
submitted to the Secretary of State’s office per NRS 225.085. All filings have the exact same retention and disposition.

The State Archivist is aware of the proposed change and agrees.

B. Title: OfficialFilings: EmergeneyManagement RDA: 2007067

Description:

28



Recommended Disposition:

NSLAPR staff recommendation:
Delete this RDA

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Operations Division.

Justification for Deletion of RDA 2007067:

In order to streamline the retention of the filings staff recommends combining the following retention series: 20070606,
2007067, 2007065, 2007064, and 2007068 into a new RDA 2019002. These currently consist of various required filings
submitted to the Secretary of State’s office per NRS 225.085. All filings have the exact same retention and disposition.
The State Archivist is aware of the proposed change and agrees.

C. Title: Offieial Filings:-Geovernment RDA: 2007065

Description:

Recommended Disposition:

NSLAPR staff recommendation:
Delete this RDA

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Operations Division.

Justification for Deletion of RDA 2007065:

In order to streamline the retention of the filings staff recommends combining the following retention series: 2007066,
2007067, 2007065, 2007064, and 2007068 into a new RDA 2019002. These currently consist of various required filings
submitted to the Secretary of State’s office per NRS 225.085. All filings have the exact same retention and disposition.
The State Archivist is aware of the proposed change and agrees.

D. Title: OfficialFilinos:Propesty RDA: 2007064
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Description:

Recommended Disposition:

NSLAPR staff recommendation:
Delete this RDA

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Operations Division.

Justification for Deletion of RDA 2007064:

In order to streamline the retention of the filings staff recommends combining the following retention series: 2007066,
2007067, 2007065, 2007064, and 2007068 into a new RDA 2019002. These currently consist of various required filings
submitted to the Secretary of State’s office per NRS 225.085. All filings have the exact same retention and disposition.
The State Archivist is aware of the proposed change and agrees.

E. Title: OfficialHilings:Rulesand Regulations RDA: 2007668

Description:

Recommended Disposition:

NSLAPR staff recommendation:
Delete this RDA

Agency review:
The appraisal is supported by the Records Officer for the Secretary of State, Operations Division.

Justification for Deletion of RDA 2007068:

In order to streamline the retention of the filings staff recommends combining the following retention series: 2007066,
2007067, 2007065, 2007064, and 2007068 into a new RDA 2019002. These currently consist of vatious required filings
submitted to the Secretary of State’s office per NRS 225.085. All filings have the exact same retention and disposition.
The State Archivist is aware of the proposed change and agrees.

2. Governor’s Finance Office, Budget

A. Title: NEBSNevadaEleetronie Budget Systemy DataMart RDA: 2006096

30



Description:

Recommended Disposition:

NSLAPR staff recommendation:
Delete this RDA

Agency review:
The appraisal is supported by the Records Officer for the Governor’s Finance Office, Budget Division.

Justification for Deletion of RDA 2006096:
'This schedule is for a database. As a non-record, this RDA should be deleted from the schedule.

B. Title: NE RDA: 2006695

Description:

Recommended Disposition:

Destrey

NSLAPR staff recommendation:
Delete this RDA

Agency review:"
The appraisal is supported by the Records Officer for the Governor’s Finance Office, Budget Division.

Justification for Deletion of RDA 2006095:
This schedule is for a database. As a non-record, this RDA should be deleted from the schedule.

Discussion and Vote:

The proposals in Attachment D were approved as presented. The motion for item 1 was made by Alisanne Maffei
and the second was by Kathryn Etchevetria. Kim Perondi abstained from voting; the remaining votes were
unanimous for the members present. Kim Perondi was included in the vote for item 2; the motion was made by
Alisanne Maffei and the second was by Kathryn Etcheverria. The vote was unanimous for the members present.

7: Attachment E. Proposed New, Modification, and Deletion of RDAs for General Records Retention Schedule
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A. Title: Personnel Actions: Alcohol and Drug Testing Records — Negative Results
RDA: 2015012

Description:

These records document any investigation and follow-up work by the designee of the appointing authority
concerning employees suspected of being under the influence of alcohol and/or controlled substances while
on the job (See NRS 284.406 and 284.407). These records may include but are not limited to:
“Acknowledgement of Employee’s Receipt of the State’s Policy concerning Drugs and Alcohol”,
Alcohol/Drug Test Consent Form, Report Form for Suspected Alcohol/Drug Impairment, Breath Test
Request Form, laboratory report forms with results of tests, associated documentation, and related
correspondence.

Authorized Retention:

Retain for one (1) calendar year from the end of the calendar year in which the screening was completed. This
record series must be maintained separately from other personnel files as required by NRS 284.4068 (2).

Recommended Disposition:

Destroy Securely

NSLAPR staff recommendation:
The retention period meets administrative and legal values.

Justification for New RDA 2015012:

This record series contains administrative and legal values. Legal value lies in the rights and obligations of the
appointing authority and the employee found in NRS Chapter 284 and NAC Chapter 284. Retention should be based
on the one year found in 49 CFR Part 40 Section 40.333(4) stating that “records of negative and cancelled drug test
results and alcohol test results with a concentration of less than 0.02 for one year." This record series must be
maintained separately from other personnel files per NRS 284.4068 (2). Contains information declared by law to be
confidential per NRS 284.4068 and must be disposed of in accordance with NAC 239.722. Although this record series
may contain "protected health information" as defined by HIPAA (Health Insurance Portability and Accountability Act,
42 U.S.C. § 1320d et seq.), these records are considered to be "employment records" under 45 CFR 164.501 definition of
"protected health information" #2 (iif) and exempt from HIPAA access and retention requirements.

Discussion and Vote:

Sarah Bradley atrived during discussion of Attachment E and was included in the vote. The proposal in Attachment
E was approved as presented. The motion was made by Kathryn Etcheverria and the second was by Alisanne Maffei.
The vote was unanimous.

8: Discuss future agenda items

Discussion:

The Committee discussed future agenda items to be brought before the Records Committee in a future meeting:
Department of Agriculture: Plant Industry and Department of Human Resources. Kim Perondi proposed a change
to the agenda format, to include a list of agency names for each attachment item, as a summary view of the
attachment.

9: e-Records Forum Update

Sara Martel provided a summary of the development as well as a list of topics covered at the 2019 e-Records Forum. She
is still trying to find a speaker for HIPAA and ADA. This year the e-Records Forum will be partially funded by
Sponsors.

10: Determine time of next meeting
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The next meeting will be held August 14, 2019 at 1:15 pm in the Nevada State Library and Archives Board Room.

11: Adjourn

The meeting was adjourned at 2:01 pm by the Chair, Kim Perondi.
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